I-E G E N D Contact/Directions

WEB WORKS LLC

This is a walkthrough on editing your Contact/Directions page.

1. If you have a contact/directions page, you may have some
of the following options:
® Contact Form
* Directional Map
* Text Block

2. To figure out which of these you have on your
website, take a look at your black dashboard. They

will be listed here.

Form Inputs

Contact Form

Text Block
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Contact Form

1. Under Contact Form, the first
tab is for Form Setup.

Form Setup Thank You Auto Reply

Form Setup

Form Label

2. The first box is the Form Label and is L == |
required. This is going to be the form

label that will be seen when the person
who is receiving the email, receives the Emai Reiients ‘ tions@lgenchebworks comargent@lsgenduebworkscom
email for the form.

e Submit Button Text | SO |

Malxwmum 0

Form Values

3. The next option is for the submit —_—
button text. This will be the text that
overlays the button that the user will =~

click to submit their form.

Video Chat,At Your Office,At Our Office

4. Next, is the Email Recipient's box. Here,
you can list all of the emails that you would
like to receive the filled out forms. If you
choose to have more than one recipient, Form Setup
use a comma after the first recipient and
then list the second recipeint.

Form Setup Thank You Auto Reply

Form{Label | Contact Form |

Submit Button Text | SO |

Email Recipients ‘

solutions@legendwebworks.com urgent@legendwebworks.com

Maximum
— e 0

Form Values

How Would You Like

to Meet? Video Chat,At Your Office,At Our Office
o Mee:

5. Next, is the maximum amount of
submissions that the contact form can
receive. When this is set to O, an infinite
amount of submissions can be submitted.
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6. Finally, you will see Form Values.
This is used for checkboxes, radio
buttons, dropdown menus, or display
text if applicable to your form. To How Would ou ke [ izeo oyt vour et o Ofee
create options for any of these, enter = )
the options in the box. Each option

should be separated by a comma.

Form Values

* How Would You Like to Meet?

Video Chat . .
@ Here is an example of the options we
(O At Your Office entered as radio buttons.

O At Our Office

7. Next, is the Thank You tab. After selecting the pencil icon, a text block will populate where
you can input your message. This is what the form submitter will see once the form is submit-
ted. You can also inlcude any associated media below.

Form Setup Thank You Auto Reply
Thank You Message - Editing E’;
Paragraph @ B I === & = = = — B L Q oM

(o IR\

No media displayed
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Send Reply Email?
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Auto Reply Email - Editing

Paragraph

IC
™~

(O IR\

No media displayed.

9. Be sure to press the save button to save the
changes you've made to your Contact Form.

. Q<o 8-

®

8. The final tab is for Auto Reply.
We can choose to send an auto
reply email when Send Reply Email
is selected as yes. When this is
selected as yes, the person who
submitted the form will receive a
copy of the form they sumitted.

We can also choose to have an

Auto Reply Email Response. This
message will be in addition to the
copy of the form that the person

filled out. You have the option to
include media as well.

EIE0
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Contact Form

1. Next, will be the option for a text block. This will be a single text
section. To edit this text block, select the pencil icon.

test contact > Text Block

Text Section - Editing =

Paragraph v 5 @ B I EEE S Y T2 EE —8 5L Q o @8-
2. Here, you may want to list .
information such as your
address, phne number, or
business hours. You can also
include media.

[0 (IR

No media displayed.

3. Press the Save button to save your Text Cancel 0
Block changes.
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Directions/Map

1. To navigate to your Directions/Map, select
Directions/Map in your black dashboard.

Form Inputs

Page Header / Footer / SEO

Contact Form

2. First, is the Location Label. This
will be the name of your business.

Location Label I el l

[r— Address 1 ‘ T ‘
ocation Address

3. Next, you will fill out the various Adress Do |
address fields with your address

information. The second address [y

field is not required unless you have

a secondary address field such as AL~ Aabama

an apartment or suite number.

Map Embed
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4. You then have the option for a Map
Embed. This will be your Google Map
embed. To do this, click the share button

on your Google Maps profile.

= Legend Web Works Q x

Legend Web Works

4.9 48 reviews
Website designer

N e =) oy
(A) @) (49) <)
° 3, © @ @&
Directions  Save Nearoy ~ Sendto Share
phone
@ 3484 Irwin Simpson Rd, Mason, OH 45040
@ Open - Closes 5PM
[%)  legendwebworks.com
@  legendwebworks.com
e  (513)492-9008
.

BP77+WV Mason, Ohio

-a Send to your phone

& Suggest an edit

5. Click Embed a Map and copy the

HTML hyperlink.

Share
Send a link Embed a map
Medium = <iframe src="https://www.google.com/maps/embed?pb=I1m14!1me!1

&
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By embedding this map, you agree to the terms of service.
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6. You will then paste that code into the Map Embed box.

Map Embed

style="border:0;" allowfullscreen="" loading="lazy" referrerpolicy="no-reve

=Howngrade" = A

7. BE SURE to scroll down in the code where it says

width=""600" and replace 600 with 100%.

This will ensure the map is responsive to all devices.

Map Embed

OF. 00T OUST. O TF T UT O OIS TTTUZS 2T 00 ST T T oIS TITIZ  TSUAUFGS A v
20Web%20Works!5e0!3m2!1sen!25us!4v1666892577817!5m2!1sen! 2us” width="100%" height="450" =
style="border:0:" allowfullscreen="" loading="lazy" referrerpolicy="no-re

UTHL S LEYTTIU D

=Howngrade" >




I-EG E N D Contact/Directions

WEB WORKS LLC

8. Lastly, you have the option to include a body of text. If you
have any extra information that you would like to include, this
is where you'd input that. This text will appear above or below
the embedded map.

Text Body

Paragraph v S B I = = = cf’ }('

i
ii
a
1}
w
lul

9. When you are finished, press the
Cancel
save button.



