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3. After selecting the image you would like to upload, the cropper
tool will appear. Here, you can adjust the cropping of your image to
match the specified image size. Select the green chackmark to
upload the image.

Note: Anything grayed out will be cut off of the image.

4. Next, we will fill out the
required field, Alt Text. This is a
brief description of what you see
in the photo, so that anyone who
is visually impaired and using a
screen reader can read about
the image.
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Text Blocks

ALL text block options will have these options.
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Clicking the eye will make
your text block hidden on
your website, but still

The pencil icon will
allow you to edit your
text block.

visible in your admin tools.

To make the text block
visible again, click the eye

The trash can icon
will delete your text
block.

again.
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The expand tool will The collapse tool will
reopen the text blocks. collapse your text

blocks, so that they
are easier to drag

and rearrange.



